
Directive Number: 97-01 Effective Date: 2/24/97 

Subject: Delegation of Approval Authority for Small Procurement of Services 
and Idormation Technology other than Telecommunications 

A. Purpose 

The purpose of this directive is to delegate approval authority to all agencies throughout the State 
to the maximum amount of $25,000 for procurements of service and information technology, other than 
telecommunications. These are the procurements types for which DBM has overview authority. 

Approval delegation does not apply to modifications of existing contracts that are more than 
$10,000 in amount and also more than a 10% increase over the value of the original contract. Approval 
authority of such "10 and 10" has not changed. These contracts must be approved by the 
BPW, even if the total revised contract amount does not exceed $25,000. 

Full delegation of approval of all service and non-telecommunications information technology 
contracts, modifications (except those noted in B. above), and options is granted to all State agencies to 
a maximum of $25,000. Agencies are required to comply with the revised small procurement regulations, 
as published in the December 20, 1996, Maryland Register. (A copy is attached.) 

Agencies shall operate within their overall budget appropriation. Based upon the presumed 
capacity of agencies to manage their own budgets, no budget information needs to be sent to this 
Department for any type of delegated small procurement, regardless of whether the itemlservice being 
procured is specifically provided for within a respective agency's budget. 

Agencies are strongly urged to use the ease and speed with which these small non-
telecommunication procurements can now be done to mss ive ly  solicit fiom and make awards to 
Maryland resident businesses, including small and minority businesses. 

This Department may audit compliance with the terms of this delegation, especially with the level 
of activity regarding resident/small/and minority business. 
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